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CONG HOA. XA HOI CHU NGHiA VI~T NAM
Dqc I~p - T" do - H~nh phuc

sf>: 05 IKH-UBND Son Dong, ngay.;11.. thang 01 ndm 2018

KEHO~CH
Ki~m soat tho tuc hanh chinh Dam 2018

, Thirc hien KS hoach ,s6 4405/KH-UBND ngay 18/12/2017 cua UBND tinh
Bac Giang ve hoat dong kiem scat thu tuc hanh chinh (TTHC) nam 2018 tren dia
ban tinh B~c Giang; UBND huyen Son Dong xay dung KS hoach hoat dong kiSm
soat TTHC nam 2018 tren dia ban huyen nhu sau:

I.MUC ntcn, YEU cAu.
1.Ml}cdich
-,TriSn khai va thirc hien co hieu qua cong tac kiSm soat TTHC nh~m nang

cao chat hrong cai each TTHC tren tat ca cac linh vue, nhat la cac linh vuc lien
quan d,Snhoat d~ng san x)l~t, kinh doanh cua nguoi di1~va doanh nghiep, gop phan
thuc day phat trien kinh te - xii hoi tren dia ban huyen;

- M6 rong su tham gia giam sat cua nguoi dan d6i voi viec giai quyet TTHC
cua cac co quan hanh chinh nha nuac;

- Tang cU5mg trach nhi~m thl,l'chi~n nhi~m Vl,lkiSm soat TTHC, cai cach
TTHC cua cac cap, cac nganh;

- Thl,l'chi~n nghiem tuc, co hi~u qua cac phuong an don gian hoa TTHC dii
du</cco quan nha nuac co th~m quy~n thong qua.

2. Yeu cAu
- Tang, cuang trach nhi~m cua nguai d6ng dAu co quan trong vi~c thl,l'chi~n

nhi~m Vl,lkiem soat th,u tl,lChanh chinh coi day la nhi~m Vl,ltr9ng tam, thuang
xuyen trong chi d~o, dieu hanh cua co quan, don vj, dja phuong.

- ~iSm s<?atch~t che vi~c xay dl,l'ng,ban hanh quy dinh v~ thl,l'chi~n TTHC
thuQc tham quyen cua dia phuong;

- Bao dil1~cong ?6 dAy du, ~ip thai, co~g khai minh ,b~ch cac thong tin v~
TTHC thuQc tham quyen giai quyet cua cac cap chinh quyen tren dja ban huy~n
b~ng nhi~u hinh thuc dS t~o diSu ki~n thu?n 19i cho ca nhan, t6 chuc tiSp c?n, thl,l'c
hi~n va giam sat vi~c thl,l'chi~n TTHC;

- TiSp nh?n va xu ly kip thai nhung phan anh, kiSn nghj cua ca nhan, t6
chuc vS cac quy djnh TTHC; kjp thai ch~n chinh nhC'rngh~mhvi vi ph~m cua can
bQ, cong chuc trong qua trinh giai quy~t TTHC;

- Thuang xuyen ra soat quy djnh, TTHC dS phat hi~n va dS xu~t c~p co th~m
quy~n sua d6i nhCing,quy djnh TTHC khons con phu hgp, gay kho khan, can tra
cho ho~t dQng san xuat, kinh doanh va dai song cua nhan dan.

II. NOI DUNG THU'C HlEN. ..
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STT NQi dung cong vi~c CO"quan CO"quan ThiYi gian
chii tr] ph8ihO"p thirc hUln

1 Cong tac chi dao, dieu hanh hoat dong kiem soat thii tuc hanh chinh

Xay dung K~ hoach thirc hien Van phong
Cac co quan, TrongHDNDvaa cong tac kiSm soat thu tuc UBND dan vi co thang 01

hanh chinh
huy~n lien quan nam 2018

T~ chirc t~p huan cong tac Van phong Co quan
chuyen mon Theo k~kiem soat TTHC cho cac co HDNDvab quan, ban, nganh, UBND cac UBND huyen; hoach cua

, , UBNDcac tinhxa, thi tran do tinh to chirc huy~n xa, thi tr~n

Chi dao, hirong, don d6c thirc Van phong Cac co quan, ThucmgHDNDvac hien cong tac kiSm soat thu
UBND dan vi co xuyen

tuc hanh chinh
huy~n lien quan trong nam

2 Cong bo, cong khai TTHC
Niem yet, cong khai tai tru sa

Van phongco quan d~y du 100% TTHC Cac dan vi ThuemgHDNDvaa thuoc tham quyen giaiquyet thuc hien UBND xuyen
cua cac cap chinh quyen tren TTHC

huy~n trong nam
dia ban huy~n
T~o ket ~oi va duy tri ket noi Van phong Phong Van Thuemg

b thong suot gifra Trang thong HDNDva hoa va xuyentin di~n tu huy~n v6i Ca sa UBND
dfr li~u Qu6c gia v€ TTHC huy~n Thong tin trong nam

3 Kiem soat giai quyet thu tuc hanh chinh
Thl,lchi~n tot ca che m(>tcua, Ca quanmQt c~a lien thong thea Quy~t chuyen mon Thuemg

a dinh so 09/2015/QD-TTg cua huy~n; Phong NQi xuyenThu tu6ng Chinh phu va Vl,l, , UBNDcac trong namQuyet dinh so 71112015/QD- xa, thi tr~nUBND cua UBND tinh
Day m~nh vi~c cung cap dich
Vl,lcong tn,rc tuy~n cho ca Van phong Phong Van Thuemgn~an, t6 chuc thea Quy~t dinh HDNDvab hoa va xuyenso 19/2017/QD-UBND va UBND Thong tin trong namQuy~t dinh s6 18/2017/QD- huy~n
UBNDtinh
Tiep tl,lCthvc hi~n tiep nh~n Van phong
h6 sa, tra k~t qua giai quy~t HDNDva Phong Van Thuemg

c thu tl,lChanh chinh qua dich UBND hoa va xuyen
Vl,lbuu chinh cong ich thea huy~n, BUll Thong tin trong nam
Quy~t dinh s6 45/2016/QD- di~n huy~n
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TTg ngay 19/10/2016 cua
Thu nrong Chinh phu

Ti~p tuc tri~n khai thuc hien Van phong
HDND valien thong thu tuc hanh chinh UBND ThuOngdang ky khai sinh, dang ky Phong Tud thirong tni va cfrp the bao huyen, CA, phap xuyen

, , BHXH, trong namhi~m y te cho tre em duoi 6 UBND xii,tuoi thi trfrn
4 Tiep nhan ho SO', 2iai quyet TTHC

To chirc thuc hien tiep nhan Co quanh6 sa, giai quyet TTHC thea
dung quy trinh, quy dinh v~ chuyen mon Cac co quan ThuOng

a t~ai han giai quyet; kh?ng yeu huyen; co lien quan xuyen
UBND cac trong namcau them thanh phan ho sa, xii, thi trfrnthu them phi va l~ phi ...

Vng dung cong nghe thong
tin, xay dung quy trinh giai Co quan
quyet TTHC trong nQi bQco chuyen mon Cac co quan ThuOng

b quan, dan vi met each khoa huyen; A

co lien quan xuyen
hoc, bao dam nhanh, gon, UBNDcac trong nam
thuan tien, rut ngan thai gian xii, thi trfrn
thirc hien cho ca nhan, t6 chuc
Tiep t\lCtrien kha~ thllC hi~n Van phong PhongNQico hi~u qua ca che "mQt clra", HDND va v\l,Phong"mQt cua lien thong"; tang UBND Van hoa va ThUOng

c cuang ung d\lng cong ngh~ huy~n; Thong tin, xuyen
thong tin trong giai quy~t trong nam
TTHC; tri~n khai dich V\l UBND cac cac ca quan

xii, thi trfrn co lien quancong muc dQ3, muc dQ4
Tang cUOngtrach nili~m p~oi
hQPgifra cac ca quan co tham Caquan
quy~n trong giai quy~t TT~C; chuyen mon Cac ca quan Thuang

d th\Tchi~n phuong thuc phoi huy~n; co lien quan xuyen
hQPti~p nh~n, tra k~t qua giai UBNDcac trong nam
quy~t TTHC qua dUOngbuu xii, thi trfrn
chinh

5 Ra smit quy dinh, TTHC

Van phong Ca quan

Xay dl,fllgK~ ho~ch ra soat HDND va chuyen mon Trong
huy~n; thang 12a quy dinh, TTHC nam 2018 UBND UBNDcac nam 2017

huy~n xii, thi trfrn
b Trien khai th\Tchi~n ra soat Ca quan Van phong Theo Ke
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guy dinh, TTHC chuyen mon HDND va hoach ra
huyen; UBND scat

UBNDcac huy~n
xii, thi tr~n

Van phong
Co quan

K}Sm tra, danh gia, dmg hop chuyen mon Theo KSHDND vac huyen; hoach raket qua ra soat UBND UBND cac soat
huy~n xa, thi tr~n

Xay dung du thao Quyet dinh Co quan Van phong
chuyen mon Theo KSva trinh Chu tich UBND tinh HDND vad thong qua phuong an don huyen; UBND hoach ra
UBNDcac soatgian hoa TTHC xii, thi tr~n huy~n

6 Kiem tra, kiern soat viec thirc hien TTHC

Xay dung KS hoach kiSm tra Van phong Co quan
chuyen monHDND va Quy IIIa viec thirc hien kiSm soat huyen;

TTHC tren dia ban huyen UBND UBNDcac nam 2018
huy~n xii, thi tr~n

Tang cuong kiern tra, kiem Co quan Van phongscat viec thirc hien TTHC tai chuyen mon Thuemg
b bC)phan trvc tiSp giai guySt huy~n; HDND va xuyenUBNDTTHC theo lInh vvc cua don UBND cac huy~n trong nam

VI xii, thi tr~n
T~ chuc kiem tra hol;ttdC)ng Van phong Cac co quan, Theo kSkiem soat TTHC, vi~c thvc HDNDvac hi~n TTHC tl;ticac co guan, UBND don vi lien hol;tchC\l

thSban, nganh, cac xii, thi tr~n huy~n quan

T5 chuc d6i thol;tivai ca nhan, Van phong

d t5 chuc v~ giai guySt cac HDNDva Don vi lien Dinh ky 6
UBND thang

TTHC
quan

huy~n
7 ThU'c hien cong tac truyen thong phuc vu kiem soat TTHC

Tuyen truyen, nang cao y thuc Co guan
cua mQi can bC),cong chuc, chuyen mon Cac co guan Thuemg

a vien chuc v~ cong tac cai cach huy~n; xuyentruy~n thong
TTHC n6i chung, cong tac UBNDcac trong nam
kiSm soat TTHC n6i rieng xii, thi tr~n
Tiep t\lCm~u h6a, so h6a ho Van phong

b so thu t\lChanh chinh theo HDND va Cac,co quan Quy III
Nghi guySt 136-NQITU cua UBND truyen thong nam 2018
Tinh uy B~c Giang huy~n

c Bao cao tinh hinh, ket qua Van phong Co quan Dinh ky 3
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hoat dong kiem soat TTHC HDNDva chuyen mon thang, 1
UBND huyen; narn hoac
huy~n UBNDcac dQtxu~t

xii, thi tran the~ yeu
cau

Thirc hien tuyen truyen bang
cac hinh thirc da dang nhu:

Co quanTuyen truyen, ph6 bi~n tren Van phong
cac phuong tien thong tin dai HDNDva chuyen men Trongd huyen;chung; phat hanh tai lieu UBND narn 2018
tuyen truyen; t6 chirc cuoc thi huy~n UBNDcac

r

tim hi~u v~ cong tac ki~m scat xii, thi tran

TTHC, cai each TTHC ...
Co quan

Thirc hien chuyen muc Cai Dai Truy~n chuyen mon ThuOng
e each TTHC thanh - huyen; xuyen

Truyen hinh UBNDcac trong nam
xii, thi tr~n

8 Ti~ nhan, xi'r Iy phan anh, kien nghi ve qu' dinh hanh chinh
Tiep nhan, nghien ciru va
phan loai cac phan anh, ki~n Van phong ThuOngnghi cua ca nhan, t6 chuc v~ HDNDva Dan vi coa quy dinh haph chin,h thuQc UBND lien quan xuyen

ph?m vi, tham quyen quan Iy huy~n trong nam

cua UBND huy~n
Tham muu, de xuat co quan,
nguai co th~m quy~n ap dl,lng Van phonghinh thuc, bi~n phap xu Iy doi HDNDva Dan vi lien ThuOng

b vai vi~c khong thvc hi~n, thvc xuyen
hi~n khong dung ,ho?~ vi UBND quan trong namhuy~nph?m quy dinh ve kiem soat
TTHC

Xu Iy pha!l anh, ki,~nnghi cua Van phong ThuOngCac dan vi HDNDvac ca nhan, to chuc ve qu,ydiqh co lien quan UBND xuyen
hanh chinh duQ'cchuyen den huy~n trong nam

..
III. TO CHUC THUC HIEN. .
1. Tren co sa k~ ho?ch cua UBND huy~n, cae co quan chuyen mon huy~n,

UBND cac xii, thi tr~n xay dvng k~ ho?ch ho?t dQng ki~m soat TTHC nam 2018
cua nganh, dia phuang minh gui UBND huy~n trupc ngay 20101/2018 qua Van
phong HDND va UBND huy~n d~ thea d6i, t6ng hqp.

2. Cac co quan, dan vi duQ'cgiao la co quan chu tri chu dQng tri~n khai thvc
hi~n cac cong vi~c duQ'cphan cong; cac dan vi lien quan co trach nhi~m ph6i hqp vOi
ccrquan chu tri trong vi~c tri~n khai thvc hi~n cac nQidung cong vi~c co lien quan.
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3. Phong Tai chinh - K@hoach can d6i, b6 tri kinh phi dam bao cho cong tac
kiem soat ITHC thea Thong nr s6 167/2012/IT-BTC ngay 10/10/2012 cua B9 Tai
chinh quy dinh viec l~p du toan, quan ly va sir dung kinh phi thirc hien cac heat
d9ng kiem soat thu tuc hanh chinh va Nghi quyet s6 15/2013INQ-HDND ngay
11/7/2013 v~ viec quy dinh mire chi d6i voi cac hoat dong kiem soat thu tuc hanh
chinh tren dia ban tinh B~c Giang.

4. Giao Van phong HDND va UBND huyen thea doi, don d6c tri~n khai
viec thirc hien K@hoach nay.

Trong qua trinh thirc hien, n@uco kho khan, virong mac, Thu tnrong cac co
quan chuyen mon, Chu tich UBND cac xa, thi tr~n kip thai bao cao UBND huyen
(thong qua Van phong HDND va UBND huyen, thong qua dia chi E_mail:
hungld_sondong@bacgiang.gov.vn) d~ xem xet, giai quyet.' ...,
NO'inh~n::.tt ~K~~~~
-LuuVT. - ~
Biin (lifn tfr:
- UBNDtinh (b/c);
- TT Huy~n uy (b/c);
- Chu tich, cac PCT UBND huy~n;
- Cae ca quan chuyen mon thuQcUBND huy~n;
- LDVP, CVTH;
- UBND cac xii,TT.
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