UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN SON DONG Poc 1ap - Tw do - Hanh phuc
Sb: 5096 /QD-UBND Son Péng, ngay 02 thang 11 nam 2020
QUYET PINH

Vé viéc cong bd lai Hé thong quan 1y chit lwgng theo Tiéu chuian Quéc gia
TCVN ISO 9001:2015 huyén Son Dong

CHU TICH UY BAN NHAN DAN HUYEN SON PONG

Can civ Ludt Té chire Chinh quyén dia phwong ngdy 19/6/2015; Ludt
sira doi, bo sung mot s6 diéu ciia Ludt Toé chire Chinh phu va Ludt T 6 chirc
chinh quyén dia phwong ngay 22/11/2019;

Can cir Quyét dinh so6 19/2014/QD-TTg ngay 05/3/2014 ciia Thii twéng
Chinh phii vé viéc dp dung Hé thong qudn 1y chdt lwong vao hoat déng ciia cdc
co quan hanh chinh nha nuoc,

Can cir Quyét dinh s6 101/0D-BKHCN ngay 21/01/2019 ciia B¢ Khoa hoc
va Céng nghé vé viéc cong bé Mo hinh khung Hé thong qudn Iy chdt heong
theo tiéu chudn Quoc gia TCVN ISO 9001:2015;

Theo dé nghi cia Vin phong HDND& UBND huyén tai To trinh sé
53/TTr-VP ngay 30/10/2020.

QUYET PINH:

Picu 1. Cong bd lai Hé thdng quan 1y chéat luong theo Tiéu chuan
Qudc gia TCVN ISO 9001:2015 tai Uy ban nhan dan huyén Son Pong:
(C6 danh muc tai lidu chi tiét kém theo).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Thu trudéng cic co quan thubc UBND huyén, thanh vién Ban
chi dao ISO huyén, cac co quan don vi lién quan va can bd, cong chirc
thuoc UBND huyén cin ctr quyét dinh thi hanh./.

Noi nhdn:

- Nhu biéu 3;

- S KH&CN (b/e);

- Chu tich, PCT UBND huyén;
- Thanh vién BCD ISO huyén;
- T6 giap viéc BCD ISO huyén;

-LDVP, CVTH:;
- Luu: VT.

Hoang Van Trong



e S “[gh NH MUC TAI LIEU HE THONG QUAN LY CHAT LUQNG
A THEO TIEU CHUAN TCVN ISO 9001:2015
| -(Kem theo Quyér dinh s6: 5096 /OP-UBND ngay 02 thang 11 nim 2020

cua Chu tich UBND huyén Son Dong)

Tén tai ligu M4 hiéu Ghi
; : chu
QUY TRINH BAT BUQC
1 1 | Chinh sach chét luong CSCL
2 2 | Ban m6 ta Hé thong Quan 1y chat luong BMT
3 3 | Muc tiéu chat lugng MTCL
4 4 | Quy trinh kiém soat thong tin dang vin ban QT.HT.01
5 | 5 | Quytrinh Quan Iy rairo va co hoi QT.HT.02
6 6 | Quy trinh Panh gia ndi b QT.HT.03
uy trinh kiém soét sy khoéng phu hop va
! ! l?é.n%l dong khic phuc' 0P i QT.HT.04
QUY TRINH NOI BO
8 1 | Quy trinh tiép cong dan QT.HT.05
Quy trinh tiép nhan va tra ket qua giai quyet
9 2 | thu tuc hanh chinh theo co ché mot cua, mot QT.HT.06
ctra lién thong
10 3 Qu,y triflh déVnh gia can bg, cong chtc, vién QT.HT.07
chtrc hang nam
11 | 4 |Quytrinhxem xét cisa lanh dao dbi véi He OT.HT.08

théng Quan ly chét luong

12 | 5 | Quy trinh quan Iy vin ban di, dén QT.HT.09

QUY TRINH GIAI QUYET TTHC

I Phong Tai nguyén va Moi truong

Tham dinh nhu ciu str dung dit xem xét giao
dat, cho thué dat cho ho gia dinh, c4 nhan;
13 1 | giao dét cho cong dong dan cu ddi voi truong QT.TNMT.01
hop giao dat, cho thué dit khong thong qua
hinh thtre ddu gia quyén sir dung dat.

Chuyén muc dich st dung dat phai dugc phép
14 2 | ciia co quan nha nudc c6 thim quyén d6i véi QT.TNMT.02
ho gia dinh, cd nhan

Giao dat, cho thué dat cho ho gia dinh, ca
nhan; giao dat cho cong dong dan cu doi voi

1513 | trwomg hop giao dat, cho thué dat khong thong | 21 V103
qua hinh thirc dau gia quyén st dung dat.
16 4 Gia han st dung dat ngoai khu cong ngh¢ cao, QT.TNMT.04

khu kinh té




17

Xac nhan K¢ hoach bao vé méi truong

QT.TNMT.05

18

bang ky cap GCNQSDD, QSHNO va tai san
khac gan hen v6i dat dbi véi truong hop da
chuyén quyén str dung trude ngay 01/7/2014
ma bén chuyén quyén di dugc cap
GCNQSDD nhung chua thyc hién thu tuc
chuyén quyén theo quy dinh

QT.TNMT.06

19

Céap d6i Gidy chimg nhan quyén sir dung dat
thudc thim quyén UBND huyén (truong hop
dién tich thira dat 16m hon dién tich ghi trong
gidy chitng nhdn da cdp)

QT.TNMT.07

20

Dinh chinh Gidy chirmg nhian QSDD di cip

QT.TNMT.08

21

Thu hdi Gidy ching nhan da cp khong dung
quy dinh cua phap Luat Pat dai do ngudi sir
dung dat, chu s¢ hitu tai san gan lién voi dat
phat hién

QT.TNMT.09

22

10

bang ky va cap Gidy chung nhan quyén st
dung dat, ‘quyén s8¢ hitu nha ¢ va tai san gin
lién voi dat 1an dau (Poi véi truong hop ngueoi
dang sir dung dat dé nghi Nha nwéc cong
nhdn quyén sir dung dat

QT.TNMT.10

23

11

bang ky va cap Gidy chimg nhan quyén st
dung dat, ‘quyén so htru nha ¢ va tai san gin
lién véi dat 1an dau (Péi vdi triong hop ngueoi
tring dau gid OSDP)

QT.TNMT.11

24

12

Cap Gidy chang nhan quyén sir dung dat,
quyen s¢ hiru nha ¢ va tai san khac gan lién
V6i dat cho nguoi da dang ky quyén st dung
dt 1an dau

QT.TNMT.12

25

13

bang ky, cap Gidy ching nhan quyén st dung
dat, quyén sO hitu nha ¢ va tai san khac gan
lién v6i dat 1an ddu doi voi tai san gan lién voi
dat ma chi s¢ hitu khong dong thoi 1a ngudi
sir dung dat

QT.TNMT.13

26

14

Bén hodc gdp von bang tai san gan lién voi dat
thué ctia Nha nudce theo hinh thie thué dat tra
tién hang nam

QT.TNMT.15

27

15

Ding ky bién dong ddi véi truong hop chuyén
tir hinh thic thué dat tra tién hang nim sang
thué dat tra tién mot lan cho ca thoi gian thué
hoic tir giao dat khong thu tién sir dung dat
sang hinh thirc thué dat hoic tir thué dat sang
giao dit cd thu tién sir dung dét

QT.TNMT.15




Phong Kinh té va Ha ting

Linh vuec Cong thwong

Cép gidy phép san xuit ruou thi céng nhim

28 1 muc dich kinh doanh QT.KTHT.CT.0L
Cép stra d6i, bd sung gidy phép san xuét ruou

29 2 thu cong nham muc dich kinh doanh QT.KTHT.CT.02

30 3 Cép lai gidy phép san xuit rugu thi cong QT.KTHT.CT.03
nham muc dich kinh doanh ' T

31 | 4 |Cap gidy phép ban 1é ruou QT.KTHT.CT.04

32 | 5 | Cép stra d6i, b6 sung gidy phép ban 1é ruou QT.KTHT.CT.05

33 | 6 |Cép lai gidy phép ban 16 rugu QT.KTHT.CT.06

34 | 7 |Cap gidy phép ban 1é san pham thudc 1a QT.KTHT.CT.07

35 8 CaP sua 901,, b6 sung gidy phép ban 1¢é san QT.KTHT.CT.08
pham thuoc 1a

36 | 9 |Cép lai gidy phép ban 1é san pham thudc 14 QT.KTHT.CT.09
Cép gidy chimg nhan du diéu kién cira hang

37 | 10 bén 16 LPG chai QT.KTHT.CT.10
Cap diéu chinh gidy chimg nhan du diéu kién

38 1 cua hang ban 1¢ LPG chai QT.KTHT.CT.11
Cép lai gidy ching nhan du diéu kién cua

39 12 hang ban 1¢ LPG chai QT.KTHT.CT.12

40 13 T}lam \dmh, phé duyét tng pho thién tai do QT.KTHT.CT.13
cong trinh

a1 | 14 Tham dinh,phé duyét phuong an ng pho ho OT.KTHT.CT.14

chtra thuy dién

Linh vuc Giao thong van tai

Chap thuan xdy dung cong trinh thiét yéu,
bién quang c4o tam thoi trong pham vi bao vé

42 15 két cdu ha ting giao thong duong bd ddi véi QT.KTHT.GT.0L
duong huyén dang khai thac
Cép phép thi cong cong trinh thiét yéu, bién

43 | 16 QT.KTHT.GT.02

quang c4o tam thoi trong pham vi bao vé két
cau ha tang giao thong duong bo doi voi




duong huyén dang khai théac

44

17

Chap thuan diém dau ndi duong nhanh vao
duong huyén dang khai thac

QT.KTHT.GT.03

45

18

Gia han gidy phép thi cong cong trinh thiét
yéu, bién quang cdo tam thoi trong pham vi
bao vé két cu ha ting giao thong dudng bd
d6i voi duong huyén dang khai thac

QT.KTHT.GT.04

46

19

Chap thuan sir dung tam thoi mot phan 1ong
duong khong vi muc dich giao thong (thudce
tham quyén cia UBND cap huyén)

QT.KTHT.GT.05

47

20

Ding ky phuong tién 1an dau dbi voi phuong
tién chua khai thac trén duong thuy ndi dia

QT.KTHT.GT.06

48

21

Ping ky phuong tién lan dau dbi voi phuong
tién dang khai thac trén duong thuy noi dia

QT.KTHT.GT.07

49

22

bang ky lai phuong tién trong trudong hop
phuong tién thay doi tén, tinh nang k¥ thuat

QT.KTHT.GT.08

50

23

biang ky lai phuong tién trong trudng hop
chuyén quyén so htru phuong tién nhung
khong thay d6i co quan dang ky

QT.KTHT.GT.09

51

24

bang ky lai phuong tién trong truong hop
chuyén tur co quan dang ky khac sang co quan
dang ky phuong tién thuy ndi dia

QT.KTHT.GT.10

52

25

bang ky lai phuong tién trong trudong hop
chuyén quyén s¢ htru phuong tién dong thoi
thay d6i co quan dang ky phuong tién

QT.KTHT.GT.11

53

26

bang ky lai phuong tién trong truong hop chu
phuong tién thay doi tru sé hodc noi ding ky
ho khau thuong tra cta chi phuong tién sang
don vi hanh chinh cap tinh khac

QT.KTHT.GT.12

54

27

Cap lai gidy ching nhan dang ky phuong tién
bi mat, hong

QT.KTHT.GT.13

55

28

Xo4 dang ky phuong tién thuy ngi dia

QT.KTHT.GT.14

Linh vuc Xay dwng

56

29

Tham dinh nhiém vy, nhiém vu diéu chinh quy
hoach chi tiét cua dy an dau tu xay dung C(“)wng
trinh theo hinh thac kinh doanh thuoc tham

QT.KTHT.XD.01




quyén phé duyét cia UBND cap huyén

57

30

Tham dinh d6 4an, d6 an diéu chinh quy hoach
chi tiét cua dy an dau tu xdy dung cdng trinh
theo hinh thicc kinh doanh thudc thim quyén
phé duyét caa UBND cap huyén

QT.KTHT.XD.02

58

31

Tham dinh bdo cdo KTKT/ Béo cdo KTKT
diéu chinh; thiét ké ban vé thi cong, du toan
xdy dung/ thiét ké ban vé& thi cong, du toan
xdy dung diéu chinh (truong hop thiét ké 1
budc).

QT.KTHT.XD.03

59

32

Cép gidy phép xdy dung (cip mdi, gidy phép
sira chira, cai tao, gidy phép di doi cong trinh)
d6i v6i cong trinh, nha & riéng 1¢ XD trong d6
thi, trung tim cum x4, trong khu bao ton, khu
di tich lich sur- van héa thudc dia ban quan ly,
trir cac cong trinh thuge tham quyen cap giay
phép xay dung ciia cap trung wong, cap tinh

QT.KTHT.XD.04

60

33

Piéu chinh, gia han, cép lai gidy phép xdy
dung dbi v6i cong trinh, nha & riéng 1é xay
dung trong do thi, trung tdm cum xa, trong
khu bao ton, khu di tich lich sir - vin héa
thugc dia ban quan ly, trir cac cong trinh thudce
tham quyén cap gidy phép xay dung cua cap
trung wong, cap tinh

QT.KTHT.XD.05

Phong Lao dong Thwong binh va Xa hgi

61

Tro cap uu dai doi voi than nhan 1iét s§

QT.LDTBXH.01

62

Thu tuc giai quyét ché do wu dii d6i voi Ba
me Viét Nam anh hung

QT.LDTBXH.02

63

Tha tuc giai quyét ché do d6i véi Anh hing
luc luong vii trang nhan dan, Anh hung Lao
dong trong thot ky khéng chién

QT.LDTBXH.03

64

Xac nhan va huong ché d6 wvu dai doi véi
nguodi hoat dong khang chién bi nhiém chat
doc hoa hoc

QT.LDTBXH.04

65

X&c nhan va huong ché do wu dai dbi véi con
dé cua ngudi hoat dong khang chién bi nhiem
chat doc hoa

QT.LDTBXH.05

66

Thu tuc giai quyét ché do nguoi hoat dong
cach mang hodc hoat dong khang chién bi dich
bat, tu day

QT.LDTBXH.06

67

Huong trg cap mot 1an d6i voi nguoi HPKC

QT.LDTBXH.07




gidi phong dan toc, bao v¢ T6 qudc va lam
nghia vu quoc té

68

Thu tyc thyc hién ché do trg cap mot lan
dbi voi than nhan ngudi hoat dong khang
chién giai phong dan tc, bao vé Tb qubc
va lam nghia vu qudc té, ngudi c6 cong
giup d& cach mang da chét.

QT.LDTBXH.08

69

Ho so, thu tuc thuc hién ché d6 trg cfip mot
lan db6i v6i than nhan ngudi hoat dong
khang chién duoc ting huan chwong, huy
chwong chét truéc ngay 01 thang 01 nim
1995 ma chua dugc huong ché do6 wu dai

QT.LDTBXH.09

70

10

Huong tro cap wu dii (hang thang hodc mot
lan) d6i v&i nguoi ¢6 cong giap do cach mang

QT.LBDTBXH.10

71

11

Trg cap mai tang phi va trg cap mot lan doi
v6i1 than nhan nguoi c6 cong véi cach mang
huong trg cap hang thang da tu tran

QT.LDTBXH.11

72

12

Thu tyc bo sung tinh hinh than nhan trong ho
so liét si

QT.LDTBXH.12

73

13

Thu tuc 14p s6 theo ddi cap phuong tién trg gitp,
dung cu chinh hinh

QT.LDTBXH.13

74

14

Giai quyét ché do trg cap mot lan dbi véi
nguodi co thanh tich tham gia khang chién
dugc ting Bing khen cia Thu twéng Chinh
phu, Bang khen cta Bo truong, Thu trudng co
quan ngang bg, Thu truong co quan thude
Chinh phu, Bang khen ctia Chu tich Uy ban
nhan dan cap tinh.

QT.LDTBXH.14

75

15

Thu tuc thuc hién ché d6 uu dai trong gido duc
dao tao doi voi nguodi cd cong voi cach mang
va con cua ho

QT.LDTBXH.15

76

16

Thu tuc giai quyét tro cap tién tuat hang thang
cho than nhan khi nguoi c6 cong tur tran

QT.LDTBXH.16

77

17

Tro cap tho cung liét sy

QT.LDTBXH.17

78

18

Doi hoac cap lai bang “T6 quoc ghi cong”

QT.LDTBXH.18

79

19

Thu tuc xac nhan liét si ddi véi nguoi hy sinh
khong thudc luc lvong quan doi, cong an

QT.LDTBXH.19

80

20

Thu tuc x4c nhan doi voi ngudi bi thuong
khong thudc luc luong quan doi, cong an.

QT.LDTBXH.20

81

21

Thu tyc giai quyét mai tang phi doi v6i dbi twong
tham gia chién tranh bao vé T6 qubc, lam
nhiém vu quéc té & Cam-pu-chia, giup ban
Lao sau ngdy 30/4/1975 da phuc vién, xuit

QT.LDTBXH.21




ngi, thoi viéc theo Quyét dinh sb
62/2011/Qb-TTg ngay 09/11/2011 cua Thu
tudng Chinh phu

82

22

Giai quyét tro cap mai tang phi dbi véi dan
cong hoa tuyén tham gia khang chién chdng
Phap, chong My, chién tranh BVTQ va lam
nhiém vu quéc té

QT.LDTBXH.22

83

23

Thu tuc giai quyét mai ting phi d6i voi ddi tuong
truc tiép tham gia khang chién chéng My ctu
nude nhung chua dugc hudng chinh sach cua
Pang va Nha nuéc theo Quyét dinh sb
290/2005/Qb-TTg ngay 8/11/2005 cta Thu
tuong Chinh phu.

QT.LDTBXH.23

84

24

Thu tuc hudng mai tang phi ddi voi cyu chién
binh theo
Nghi dinh 150/2006/ND-CP ngay 12/12/2006
cua Chinh phu.

QT.LDTBXH.24

85

25

Thii tuc huong ché do mai tang phi dbi voi
thanh nién xung phong thoi ky khang chién
chong Phap

QT.LDTBXH.25

86

26

Tha tuc dé nghi xét tdng hodc truy ting
Danh hiéu vinh du "Ba me¢ Viét Nam anh
hung"

QT.LDTBXH.26

87

27

Thu tuc chi tra trg cdp x3 hoi hang thang khi
d6i tuong thay doi noi cu tri trong cung dia
ban quan, huyén, thi x4, thanh phé thudc tinh.
Lién thong voi xa

QT.LBDTBXH.27

88

28

Tha tuc Quyét dinh trg cip xi hoi hang thang
cho ddi twong thay ddi noi cu trG giita cac
quan, huyén, thi x4, thanh phd thudc tinh. Lién
thong véi cp xa

QT.LDTBXH.28

89

29

Thu tuc cap gidy gi6i thiéu di tham viéng mo liét
sT va ho trg tham vieng mo liét s1

QT.LBDTBXH.29

90

30

Thu tuc Cép gidy phép hoat dong d01 vl co
sO tro gitp xa hoi thudc tham quyén cap phép
cua Phong Lao dong - Thuong binh va Xa hoi

QT.LBTBXH.30

91

31

Thii tuc Cap lai, diéu chinh gidy phép hoat
dong d6i v6i co s trg gitp xa hoi co gidp
phép hoat dong do cua Phong Lao dong -
Thuong binh va X hoi cap

QT.LPTBXH.31

Phong Noi vu

92

Thanh 1ap thon méi, t6 dan phd mai

QT.NV.01




93 | 2 |Doitén thon, t6 dan phd QT.NV.02
94 | 3 | Chuyén thon thanh t6 dan phd QT.NV.03
95 | 4 | Phan loai thon, to dan phd QT.NV.04
96 | 5 | Ghép cum dan cu vao thon, to dan phd hién co QT.NV.05
97 6 Dleli dong cong tac doi voi vién chuc trong QT.NV.06
huyén
98 7 | Gi6i thiéu thuyén chuyén cong tac QT.NV.07
99 | 8 | Tiép nhan vién chirc huyén ngoai tinh QT.NV.08
100 | 9 Qu’yet dmlAl diéu fi.ong, thl%yen chuyén vién QT.NV.09
chttc huyén ngoai trong tinh
101 | 10 Tlelp nhdn va phan cong cong tac doi vdi vién QT.NV.10
chtrc
102 | 11 | So tuyén vién chtc nha nudc QT.NV.11
103 | 12 | Quyét dinh ky luét cong chirc cp xa. QT.NV.12
104 | 13 | Quyét dinh ky lut can bd cip xa. QT.NV.13
105 | 14 Q‘uyet dinh :[uyen fh‘mg;’ b(l nhiém chinh thirc QT.NV.14
vao ngach cong chuc cap xa
Quyét dinh chgyén xép luong déi voi can bo
106 | 15 | chuyén trach cap xa khi c6 thay doi vé trinh d QT.NV.15
dao tao chuyén mon, nghiép vu
107 | 16 D’e ngAh1 S& IA\IQI \fu erA) lug‘ng lan dau doi voi QT.NV.16
can bo chuyén trach cap xa
108 | 17 Quyet §1nh cl?uyeA’n can bo chuyén trach cap xa QT.NV.17
sang cong churc cap xa
109 | 18 | Thi tuyén cong chirc cap xa QT.NV.18
110 | 19 X?t chi hu~y trL.ronAg Quan sy cap xa va Truong QT.NV.19
Cong an x4, thi tran
111 | 20 TICE) nhén vao cong chuc cap xa khong qua thi QT.NV.20
tuyen
Giai quyét ché do tro cAp d6i voi Thanh nién
xung phong da hoan thanh nhiém vu trong
1212l hang chién theo Quyét dinh s 40/2011/Qp- | ~ QTNV2L
TTgngay 27/7/2011 cua Thua tuéng Chinh phu
Thanh 13p, chia tach, sap nhdp don vi su
113 | 22 |nghi¢p gido duc va dao tao thuéc UBND QT.NV.22
huyén quan ly
114 | 23 | Cho phép thanh 1ap t6 chirc su nghiép ngoai QT.NV.23




10

cong lap

115

24

Giai thé t6 chire sy nghiép ngoai cong lap

QT.NV.24

116

25

Cong nhan Ban van dong thanh 1ap Hoi co
pham vi hoat dong trong dia gidi hanh chinh
cap huyén, cap xa

QT.NV.25

117

26

Thanh lap Ho61 cé,pham vi hoat dong trong dia
gi61 hanh chinh cap xa

QT.NV.26

118

27

B4o cao két qua dai hoi thanh 1ap hoi

QT.NV.27

119

28

Béo cao vé viéc td chic dai hoi nhiém ky, dai
hoi bat thuong cta cac to chirc hoi

QT.NV.28

120

29

Déi tén hoi

QT.NV.29

121

30

Bao cao thay d6i dia chi noi dit tru sé cua hoi
va thay d6i Chu tich, Pho Chu tich, Tong thu
ky hoic cac chic danh twong dwong cia cac to
churc hoi

QT.NV.30

122

31

Béo c4do vé véc thanh 1dp phép nhan va to
chtrc co s¢ cua Hoi.

QT.NV.31

123

32

Tu giai thé hoi

QT.NV.32

124

33

Chi tach, sap nhap, hop nhat hoi

QT.NV.33

125

34

Thong bao md 16p boi dudng vé ton gido theo
quy dinh tai khoan 2, Diéu 41, Luat Tin
ngudng, ton gido

QT.NV.34

126

35

Thong bao danh muc hoat dong ton giao dbi
vo1 td chiic ¢ dia ban hoat dong ton gido &
nhiéu xa thugc mot huyén

QT.NV.35

127

36

Théng bao danh muc hoat dong tén gido bod
sung do1 véi to chire c6 dia ban hoat dong ton
gido & nhiéu xa thudc mot huyén

QT.NV.36

128

37

Théng bao té chirc Hoi nghi thudng nién cua
To6 chtrc ton giao truc thudc cd dia ban hoat
dong & mdt huyén

QT.NV.37

129

38

Dé nghi t6 chtrc dai hoi cua t6 chic ton gido,
td chuc ton gido tryc thudc, td chic duoc cép
chirng nhan dang ki hoat dong ton giao co dia
ban hoat dong & mot huyén

QT.NV.38

130

39

bé nghi t6 chirc cudc 18 ngoai co sd ton giao,
dia diém hop phép da ding ki c6 quy md to
churc & mot huyén

QT.NV.39

131

40

Dé nghi giang dao ngoai dia ban phu trach, co
sO ton gido, dia diém hop phdp da dang ky co

QT.NV.40
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quy md t6 chirc & mot huyén

132

41

Thu tuc thong bao to chirc quyén gop ngoai
dia ban mot xd nhung trong dia ban mot
huyén, quan, thi x3, thanh phd thugc tinh, cua
co s tin ngudng, to chirc ton gido, to chirc ton
giao truc thude

QT.NV.41

133

42

Tang Giay khen ciia Chu tich UBND cap
huyén vé thanh tich thyc hi€n nhi€ém vu chinh
tri

QT.NV.42

134

43

Ting danh hiéu Tap thé lao dong tién tién

QT.NV.43

135

44

Tan danh hiéu Chién sy thi dua co s&

QT.NV.44

136

45

Ting danh hiéu lao dong tién tién

QT.NV.45

137

46

Thu tuc tang Glay khen cua Chu tich UBND
cap huyén v& thanh tich thi dua theo dot,
chuyén dé

QT.NV.46

138

47

Thﬁ tuc tang Giéy khen cua Qhﬁ tich UBND
cap huyén vé thanh tich dot xuat

QT.NV.47

139

48

Thu tyc ting Gidy khen cta Chi tich UBND
cap huyén vé thanh tich doi ngoai

QT.NV.48

140

49

Tang gidy khen cia Chu tich UBND huyén
cho ho gia dinh

QT.NV.49

Phong Nong nghiép va PTNT

141

Cép gidy chimg nhén co s du diéu kién an
toan thuc pham nong 1am thuy san

QT.NN.O1

142

Cép lai gidy chimg nhén co s& du diéu kién an
toan thuc pham trong san xuét kinh doanh
thuc pham nong 1am thuy san khi hét han, hét
hiéu luc

QT.NN.02

143

Cap lai gidy chimg nhan co so du diéu kién an
toan thuc pham trong san xuét kinh doanh
thuc phém nong lam thuy san trong truong
hop gidy ching nhén bi mat, bi hong, that lac
hozc thay doi, bo sung thong tin trén gidy
chtng nhén an toan thuc pham

QT.NN.03

144

Xac nhan kién thirc an toan thuc phém

QT.NN.04

145

Phé duyét, diéu chinh quy trinh van hanh d6i
v0i cong trinh thuy loi 16n va cong trinh thuy
lgi vira do UBND tinh phéan cap

QT.NN.05

146

Bo tri 6n dinh dan cu ngoai huyén, trong tinh

QT.NN.06

147

BG tri 6n dinh dan cu ngoai huyén, trong tinh

QT.NN.07
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148

Cép phép khai thac gd ring ty nhién phuc vu
nhu céu thiét yéu cua chu rimg la hé gia dinh,
cd nhan, cong dong (lién thong vdi xa)

QT.NN.08

149

Giao rung, cho thué rirng cho ho gia dinh, ca
nhan va giao rung cho cong dong dan cu thon
(Lién thong voi xa)

QT.NN.09

150

10

Cép gidy chimg nhén kinh té trang trai (Lién
thong voi x3)

QT.NN.10

151

11

Cép lai gidy chimg nhén kinh té trang trai
(Lién thong voi xa)

QT.NN.11

152

12

Cép doi gidy chtng nhan kinh té trang trai
(Lién thong voi xa

QT.NN.12

153

13

Xéc nhan dang ky x3 dat chun Nong thon
maoi

QT.NN.13

154

14

Tham dinh, phé duyét, diéu chinh va cong b
cong khai quy trinh van hanh ho chira nuée
thudc tham quyén ctia UBND huyén

QT.NN.14

155

15

Tham dinh, phé duyét dé cuong, két qua kiém
dinh an toan dap, ho chura thuy loi thugc tham
quyén cia UBND huyén

QT.NN.15

156

16

Tham dinh, phé duyét phuong an tmg pho
thién tai cho cong trinh, ving ha du dap trong
qua trinh thi cong thudc thdm quyén cta
UBND huy¢n (trén dia ban tir 02 xa trd 1€n)

QT.NN.16

157

17

Tham dinh, phé duyét phuong an ng pho voi
tinh huéng khan cap thudc thim quyén cia
UBND huy¢n (trén dia ban tir 02 xa trd 1€n)

QT.NN.17

Phong Tw phap

158

bang ky khai sinh cho tré em sinh ra tai Viét
Nam c¢6 y€u td nudc ngoai

QT.TP.01

159

bang ky khai sinh cho tré em sinh ra ¢ nudc
ngoai vé cu tra tai Viét Nam

QT.TP.02

160

bang ky két hon co yeu to6 nude ngoai

QT.TP.03

161

bang ky giam ho c6 yéu to6 nudc ngoai

QT.TP.04

162

Ding ky cham dirt giam ho c6 yéu to nudc
ngoai

QT.TP.05

163

Ding ky nhan cha, me, con c¢6 yéu to nudc
ngoai

QT.TP.06

164

Ding ky khai sinh két hop nhan cha, me, con
coO yéu to nudc ngoai

QT.TP.07

165

Quy trinh dang ky thay d6i, cai chinh ho tich
c6 yéu td nudc ngoai; thay doi cai chinh ho

QT.TP.08
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tich cho cong dan Viét Nam tir du 14 tudi tros
1én cu tra trong nudc; xac dinh lai dan tdc

Quy trinh ding ky bo sung ho tich co yéu to

166 | 9 ; L QT.TP.09
nudc ngoai
Ghi vao s6 ho tich viéc khai sinh, giam ho;
nhan cha, me, con; X?'.C dinh cha, me, con;
167 | 10 |nudi con nudi, thay doi hd tich, khai, tr cua QT.TP.10
cong dan Viét Nam da duoc giai quyét tai co
quan c6 thdm quyén clia nudc ngoai
Ghi vao S6 ho tich viéc két hon cua cong dan
168 | 11 Viét Nam d3 duoc giai quyét & nude ngoai QT.TP.11
169 | 12 G}ll vao So h(:)q chh viéc ly }10n, h‘u'y viéc ket QT.TP.12
hon da dugc giai quyet & nude ngoai
170 | 13 | Ping ky khai tir c6 yéu t6 nudc ngoai QT.TP.13
171 | 14 | Pang ky lai khai sinh ¢ yéu t6 nudc ngoai QT.TP.14
172 | 15 | Pangky lai két hon c6 yéu té nudc ngoai QT.TP.15
173 | 16 | Dang ky lai khai tir c6 yéu to nuée ngoai QT.TP.16
174 | 17 l?anfg kyA khai sinh cho nguoi da co6 ho so, giay QT.TP.A7
t0 ¢4 nhan
175 | 18 | Cép ban sao trich luc ho tich QT.TP.18
176 | 19 | Cép ban sao tir s6 goc QT.TP.19
Chung thyc ban sao tir ban chinh gidy to, van
177 | 20 |ban do co quan, t6 chirc c6 thim quyén cia QT.TP.20
Vi¢t Nam cap hodc chirng nhan
Chung thyc ban sao tir ban chinh gidy to, van
ban do co quan, to chue co tham quyen cua
nudc ngoai; co quan, t6 chiic co tham quyén
1781 21 cia Viét Nam lién két véi co quan, t6 chirc co QT.TP.21
tham quyén cuia nudc ngoai cap hodc ching
nhan
Chung thyc chir ky trong cac gidy to, van ban
179 | 22 (a]? dl:mg c‘ho ca tmong hoqi) chgrng th’uc diém QT.TP.22
chi va truong hop nguoi yéu cau chimg thyc
khong ky, khong diém chi dugc)
180 | 23 C}lung ‘Fhl_rc vige stra doi, bo sung, hay bd hop QT.TP.23
dong, giao dich
181 | 24 | Stra 16i sai sot trong hop dong, giao dich QT.TP.24
Cép ban sao c6 chimg thuc tir ban chinh hop
182 ) 25 déng, giao dich da dugc chung thyc QT.TP.25
Chung thuc chir ky nguoi dich ma nguoi dich
183 1 26 la cong tac vién dich thuat ctia Phong Tu phap QT.TP.26
Chtng thuc chit ky nguoi dich ma ngudi dich
184 | 27 | khong phai 1a cdng tic vién dich thuat ctua QT.TP.27

Phong Tu phép




14

185 | 28 Chung t}lu(j h()*pvdong, giao dich lién quan dén QT.TP.28
tai san la dong san

186 | 29 Chu‘ng thuc Va‘n lzan tt}oa thuan phan chia di QT.TP.29
san ma di san 1a dong san

187 | 30 thu’r‘lg Ehl_IC Yan ban khai nhan di san ma di QT.TP.30
sdn la dong san
Giai quyét yéu cau bdi thudng tai co quan truc

188 | 31 tiép quan 1y nguoi thi hanh cong vu gay thiét QT.TP.31

hai

189 | 32 | Phuc hdi danh du QT.TP.32
Ho tro khi h(‘)g giai vién gap tai nan hoac rui ro

190 | 33 | anh huong dén suc khoe, tinh mang trong khi QT.TP.33
thuc hién hoat dong hoa giai (cap huyén)

VIl Phong Van héa va Thong tin

Cong nhan 1an dau “Co quan dat chuan vin

191 1 |hoa”, “Don vi ﬁat chuan van hoa”, “Doanh QT.VHTT.01
nghiép dat chuan van hoa”

192 2 | Thu tuc dang ky t6 chirc 18 hoi QT.VHTT.02
Cong nhan lan dau “Co quan dat chuan vin

193 3 | hoéa”, “Pon vi ﬁat chuan van hoéa”, “Doanh QT.VHTT.03
nghiép dat chuan van hoa”
Thﬁ tuc xét tang danh hiéu khu dan cu van hoa

194 | 4 hing nm QT.VHTT.04
Thu tuc xét ting Gidy khen khu déan cu vin

195 | 5 |phéa QT.VHTT.05

196 | 6 Cf)ng nl}an laP’fiau xa dat chuan van hoa QT.VHTT.06
nong thon madi
Cong nhan lai “xa dat chuan van hoa nong

197 | 7 | thon mai” QT.VHTT.07
Cong nhan lan dau “Thi tran dat chuan van

198 | 8 | minh d6 thi” QT.VHTT.08

199 9 Cf)ng.,l,lhan lai ““Thi tran dat chuan van minh QT.VHTT.09
do thi
Thu tyc dang ky hoat dong thu vién tu nhan co6

200 | 10 | vén sach ban dau tir 1.000 ban dén dudi 2.000 QT.VHTT.10
ban
Cép Gidy ching nhan diang ky hoat dong cia

201 | 11 |co sc:r h(x)‘tr(; nan nhép bao lyc gia dinh; Co so QT.VHTT.11
tu van ve phong, chong bao luc gia dinh

202 | 12 | Cap lai Gidy chuing nhan ding ky hoat dong QT.VHTT.12
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cua co §6 hf) trog nan nh,én bao luc gia dinh; Co
sO tu van vé phong, chong bao luc gia dinh
Doi Gidy chimg nhén ding ky hoat dong cua

203 | 13 |co sc:)’ hé‘trc_r nan nhép bao luc gia dinh; Co s¢ QT.VHTT.13
tu van ve phong, chong bao luc gia dinh

204 | 14 | Khai bao hoat dong co s¢& dich vu photocopy QT.VHTT.14

205 | 15 Thay doi thong tin khai bado hoat dong co so QT.VHTT.15
dich vu photocopy
Cép gidy ching nhén du diéu kién hoat dong

206 | 16 | diém cung cap dich vu tro choi dién tir cong QT.VHTT.16
cong
Cép lai giéy chﬁ’ng nhén da diéu kién hoat

207 | 17 | dong diém cung cap dich vu trd choi dién ti QT.VHTT.17
cong cong
Gia he,mw giéy chl'Ir}g nhan du diéu kién hoat

208 | 18 | dong diém cung cap dich vu tro choi dién tir QT.VHTT.18
cong cong
Stra d0i, bo ung gidy chimg nhan du diéu kién

209 | 19 | hoat dong diém cung cap dich vu tro choi dién QT.VHTT.19
tor cong cOng

VIl Phong Tai chinh - Ké hoach

210 | 1 | bang ky thanh 1ap ho kinh doanh QT.TCKH.01

211 | 2 bang ky thay d6i ndi dung dang ky hd kinh QT.TCKH.02
doanh

212 | 3 Tam ngung hoat dong ho T.TCKH.03
kinh doanh QT.TCKH.

213 4 Cham dut hoat dong ho T TCKH.04
kinh doanh QT.TCKH.

214 | 5 Cap lai Giay chung nhan dang ky ho kinh QT.TCKH.05
doanh

215 | 6 | bangky Hop tac xa QT.TCKH.06
bang ky thanh 1ap chi nhanh, van phong dai

216 1 7| ien, dia diém KD cia HTX QT.TCKH.07

217 | 8 | DPangky thay dbi ndi dung dang ky lién HTX QT.TCKH.08
Pang ky thay doi ndi dung ding ky chi

218 9 | nahnhs, van phong dai di¢n, dia diém kinh QT.TCKH.09
doanh cua HTX

219 | 10 | bang ky khi HTX chia QT.TCKH.10

220 | 11 | bangky khi HTX tach QT.TCKH.11
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221 | 12 | Pang ky khi HTX hop nhét QT.TCKH.12
222 | 13 | bang ky khi HTX sap nhap QT.TCKH.13
Cép lai gidy chimg nhan ding ky HTX, gidy
chirng nhan dang ky chi nhanh, van phong dai
223 | 14 dién, dia diém kinh doanh cua HTX (b1 mat, QT.TCKH.14
hodc bi hu hong)
224 | 15 | Giai thé ty nguyén HTX QT.TCKH.15
225 | 16 | Thong béo thay ddi noi dung HTX QT.TCKH.16
Thong bao vé viéc gop von, mua cd phén,
226 | 17 thanh 13p doanh nghié¢p cuia HTX QT.TCKH.17
Thong bao tam ngung hoat dong cua HTX, chi
227 | 18 | nhanh, van phong dai di¢n, dia diém kinh QT.TCKH.18
doanh cua HTX
Cham dut hoat dong c111a HTX, chi nhanh, van
228 | 19 | phong dai dién, dia diém kinh doanh cua hop QT.TCKH.19
tac xa
229 | 20 | CAp doi gidy chirng nhan dang ky HTX QT.TCKH.20
230 | 21 | Thay d6i co quan dang ky HTX QT.TCKH.21
IX Phong Giao duc va Pao tao
Cho phép trung tdm hoc tap cong dong hoat QT. GDDT.01
231 | 1 . o
dong trd lai
Cho phép truong mau gido, trudng mam non, QT. GDDT.02
232 | 2 N N .,
nha tré hoat dong gido duc
Cho phép trudng miu gido, trudng mam non, QT. GDDT.03
233 | 3 N A r g )
nha tré hoat dong tré lai
234 | 4 | Cho phép truong tiéu hoc hoat dong gido duc QT. GDDT.04
235 | 5 | Cho phép truong tiéu hoc hoat dong gido duc | QT. GDDT.05
tré lai
236 | 6 | Cho phép trudng thes hoat dong gido duc QT. GDDT.06
237 | 7 Cho phép truong thes hoat dong giao duc tro QT. GDDT.07
lai
Giai thé truong miu gido, trudng mam non, QT. GDDT.08
238 | 8 s
nha tré
239 | 9 |Giai thé truong tiéu hoc QT. GDDT.09
240 | 10 | Giai thé trudong trung hoc co s6 QT. GDDPT.10
Séap nhap, chia tach Truong Mau gido, truong QT. GDDT.11
241 | 11 X N
mam non, nha tré
242 | 12 | Sap nhap, chia tach truong tiéu hoc QT. GDDT.12
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243 | 13 | Sap nhép, chia tdch Truong Trung hoc co s& QT. GDDT.13
Thanh lap 16p ning khiéu thé dyc thé thao | QT.GDDT.14
244 | 14 A N . )
thudc truong ti€u hoc, trudng trung hoc co so
245 | 15 | Thanh lap trung tim hoc tap cong dong QT. GDBT.15
Thanh l4p truong miu gido, truong mam non, QT. GDDT.16
nha tré¢ cong 1ap hodc cho phép thanh lap
246 | 16 . X o \ A N
truong mau gido, truong mam non, nha tré¢ dan
lap, tu thuc
oa7 | 17 Thanh 1ap truong tiéu hoc cong lap hodc cho QT. GDDT.17
phép thanh 14p truong ti€u hoc tu thuc
048 | 18 Thanh lap truong THCS cong 1ap hodc cho QT. GDDT.18
phép thanh 1ap truong THCS tu thuc
249 | 19 | cong nhan x3 dat chuan pho cap x6a mu chir QT. GDDT.19
250 | 20 Chuyén Atru:cmg THCS ngoai tinh, thanh pho QT. GDDT.20
truc thudc trung vong
251 | 21 Phe\ _duye;t viéc day va hoc bang ti€ng nudc QT. GDDT21
ngoai
250 | 29 Xac nl}an h(?,@,t dong gido d'u‘c k¥ ndng song va QT. GDPT.22
hoat dong gido duc ngoai gio
Cép gidy phép, gia han gidy phép to chuc hoat
253 | 23 dong day thém, hoc thém do61 véi cap THCS QT. GDDT.23
254 | 24 Cong rihan' ;truorng Tieu hoc dat muc chat QT. GDDT.24
lugng to01 thiéu
255 | 25 | Cip ban sao vin bang chimg chi QT. GDDT.25
256 | 26 | Chinh sira vin bang chimg chi QT. GDDT.26
257 | 27 | Muc tiéu chat luong (phong) QT. GDDbT.27
258 | 28 | Ké hoach thyuc hién muyc tiéu (phong) QT. GDDT.28
259 | 29 |Kiém soat ho so (phong) QT. GDPT.29
260 | 30 Qanh muc kiém soat tai li€éu bén ngoai hién QT. GDDT.30
hanh
Thanh tra
261 | 1 | Giai quyét don khiéu nai 1an diu QT.TTr.01
262 | 2 | Giai quyét don khiéu nai 1an hai QT.TTr.02
263 | 3 | Giai quyétdon td co QT.TTr.03
264 | 4 | Tiép cong dan QT.TTr.04
265 | 5 Quy trinh giai quyét don thu kién nghi, phan QT.TTr.05

anh cua cong dan
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XI

Phong Y té

266

Cép gidy ching nhan co s¢ du diéu kién an
toan thuc phém ddi v6i co so san xuét thuc
phém/ co so kinh doanh dich vu an uéng thuoc
tham quyén quan 1y cia UBND cip huyén

QT.YT.01

Phong Dan tdc

267

Thu tuc Binh chon xét cong nhan nguoi cd uy
tin trong dong bao dan tdc thiéu so

268

Thu tuc Pua ra khoi danh sach nguoi uy tin
trong dong bao dan toc thiéu so
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