UBND TINH BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM
SO NGOAI VU Déc 1ap — Tw do — Hanh phuc

S6385 /SNgV-VP Bdc Giang, ngay06 thing 5 nam 2024
VIV ctr c¢én by, cdng chure, vién chire
tham du Khoa boi dudng Ky nang giao

tiép va L& tan d6i ngoai.

Kinh gui:
- Céc co quan, don vi thudc Tinh tty, HDND, UBND tinh;
- Cac co quan thudc Trung wong trén dia ban tinh;
- Céc To chirc chinh tri - x4 hoi cap tinh;
- Cé4c T6 chuc hoi dic thu cap tinh;
- Cac Huyén uy, Thi uy, Thanh tuy;
- HDND va UBND cac huyén, thi xa, thanh phé;
- Céc truong dai hoc, cao déng trén dia ban tinh,;

Thuc hién y kién chi dao cua Chu tich UBND tinh tai van ban 5O
634/UBND-NgV ngay 02/4/2024 vé viéc chap hanh cac quy dinh lién quan dén
hoat dong d01 ngoai trén dia ban tinh, Cong van s6 1631/UBND-NgV ngay
01/4/2024 vé viéc trién khai dinh hudng cong tac dbi ngoai va hoi nhip quoc té
ctia tinh Bic Giang trong thoi gian ti va chuong trinh cong tac nim 2024;

Nham nang cao k¥ ning cho ddi ngu can bg, cong chure, vién chirc lam
cong tac ddi ngoai va hdi nhap qudc té cua tinh; chuan hoa cong tac 1& tan
trong cac hoat dong d6i ngoai, S& Ngoai vy phoi hop vo1 Hoc vién Ngoai giao
to6 chicc Khéa béi dwong Ky ning giao tiép va Lé tan déi ngoai v5i cac noi
dung nhu sau:

1. Thoi gian: T ngay 22/5 dén ngay 24/5/2024.

2. Pia diém: Nha khach B§ Chi huy quan sy tinh Bac Giang, s 36, dudng
Ng6 Van Canh, thanh pho Bac Giang, tinh Bac Giang.

3. Poi twong: Can b, cong chirc, vién chirc ciia tinh Bic Giang.

4. Noi dung bdi dudng:

- Céc van dé chung vé L& tan doi ngoai;

- K¥ ning giao tiép, tiép xtc ddi ngoai;

- Cach thirc d6n doan vao, thu xép doan ra, to chiic cac hoat dong ddi ngoai
tai dia phuong;

- T6 chirc va tham duy tiéc chiéu dai dbi ngoai;

- Yéu td van hoa trong cac hoat dong ddi ngoai

5. Giang vién: Chuyén gia cia B Ngoai giao/Hoc vién Ngoai giao

6. Chwong trinh khéa boi dwéng: Co chi tiét kém theo.

7: Kinh phi t6 chirc: Hoc vién Ngoai giao chi tra toan bd chi phi t6 chirc
Khoa boi dudng, cac co quan, don vi ctr hoc vién tham du chi tra céc chi phi an ¢,
di lai va cac chi phi khac theo quy dinh.

S& Ngoai vu trafm trong dé‘ nghi Quy co quan pir can by, cong chuc, vién
chuc tham gia Khoa boi dudng day du, dung thanh phan.



Danh séch ding ky Khoéa bdi dudng (theo mdu giri kém) xin giri vé So
Ngoai vu trudc ngay 8/5/2024 theo dia chi email:vt sngv(@bacgiang.gov.vn.
Moi thong tin can thiét xin lién hé: Ba Toén Thi Thién Quyeén, sb dién thoai:
0913.075.073.

S& Ngoai vu tran trong cam on su phéi hop ctia Quy co quan./.

Noi whi KT. GIAM POC
oi nhén: z , ’
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- Cac phong thudc So, &

- Luu: VT, VP. NYPEIY,

Pham D-u’()’ng Tuyén



o ) _ CHUONGTRINH '
KHOA BOI DUONG KY NANG GIAO TIEP VA LE TAN POI NGOAI

Thoi gian: ngay 22-24/5/2024 (Sang 8h00-11h00; Chiéu: 13h30-16h30)
Dia diém: Nha khach B6 Chi huy quan sy tinh Bic Giang,

sO 36, dudng Ngb Vian Canh, thanh phé Béic Giang, tinh Bic Giang
Déi twong: Can bd, cong chirc, vién chirc cia tinh Bic Giang

Thoi gian Chuyén dé Giing vién

KHAI GIANG KHOA BOI DUONG

Chuyén dé 1: Cac van dé chung vé L& tan
d6i ngoai (Cac nguyén tic co ban, ngoi thir | Chuyén gia B6 Ngoai giao/
) | va xép chd, logo, qudc ky, cd dbi tac...) va Hoc vién Ngoai giao

Thir Tw, n9ay | thyc hanh nghi thire 12 tan déi ngoai

22/5/2024 . A . A A,
Chuyén dé 2: Ky nang giao tiép, ti€p xuc

d6i ngoai (Xdy dung phong thai chuyén
nghiép; hanh x vin minh trong giao tiép
d6i ngoai); hudng dan cac mau vin ban giao
dich ddi ngoai

Chuyén gia Bo Ngoai giao/
Hoc vién Ngoai giao

Chuyén dé 3: Cach thac dén doan vao, thu

xép doan ra, to chirc cac hoat dong dbi ngoai

tai dia phuwong (Ké hoach/chuong trinh/kich

Thi Nam, | ban; don doan/td chirc sy kién, k¥ ning thap
ngay tung)

Chuyén gia B Ngoai giao/
Hoc vién Ngoai giao

23/5/2024 | Chuyén dé 4: To chirc va tham du tiéc
chiéu dai d6i ngoai (phan loai ti¢c va dac | Chuyén gia B4 Ngoai giao/
diém; thuc don; gidy moi; xép chd ban tiéc; Hoc vién Ngoai giao

trang phuc du tiéc)

Thir Sau, CAhllyélA’l. dé s: .Yéu t6 van hoa trong cc hoat | Chuyén g.ift Bo Ng‘oa@ giao/
ngay dong doi ngoai Hoc vién Ngoai giao

241512024 | 1NG KET, BE GIANG KHOA HOC VA TRAO CHUNG NHAN
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